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June 2006 InnoVAtions
Volume I, Issue Il

Dear Teresa Berger,

As the summer begins, so does a new chapter in mine and my
husband’s life as first-time parents. Our daughter, Elena
Patricia, was born May 9th and is a happy, healthy baby...and
keeping us busy! With her birth, come many new challenges,
responsibilities and compromises. Slowly but surely, my
husband and | are learning how to handle the obstacles and
new "routine” (as if there was one yet)!

So what does becoming a new parent have to do with
operating a business? Well, as owner and operator of a
Virtual Assistant practice, | am learning there are definite
challenges to balancing the art of parenting and being a
business owner. One specific challenge in the process is
learning to balance work and personal life. With that, |
decided to focus this issue of InnoVAtions on the work/ life
balance. | hope you find useful information within this issue.

The Balancing Act

byTeresaH.  |s there such a thing as work/life balance?

Berger, MBA In reading about work/life balance, | am learning that the key is not in trying to
juggle anything and everything that comes your way as some may think. The key to
balancing our work and personal lives is in learning what we can and cannot give up,
let go or sacrifice. Additionally, there needs to be a realization that what means
"balanced” for one is not necessarily "balanced” for another.

For example, in becoming a mother for the first time, | now have had to sacrifice
long showers and nights of 9 hours of uninterrupted sleep. This is not to say that |
am giving up taking care of myself, because we all know that the better we take
care of ourselves, the more we will have to offer those in our lives. In fact, | have a
newfound motivation to take care of myself physically and emotionally because |
have my daughter.

In order to achieve our goals, we often have to give up something. Anyone who's
ever successfully lost weight or gone back to school knows this. | personally
sacrificed many an hour of sleep to finish that paper, presentation or assignment for
graduate school. But | accomplished my goal...while working full-time in a high-
stress call center environment with well over a 3.0 | might add!
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So what is work/life balance? It is what works for you. It could be sacrificing a happy
hour to instead take a yoga class to achieve better health and well- being. Or it
could be working extra long hours Monday through Thursday so that you can leave
work early on Friday's in the summer to spend time at the beach. For me, part of
working toward a better work/life balance, meant leaving a safe, corporate job to
venture out on my own and build a business that would allow me to work from
home. This gives me the ability to have more time for my family; especially the
newest love of my life - my daughter.

Keys to having a better work/life balance certainly involve practicing self-care,
letting go of feeling guilty, learning to say no, and yes, sacrificing. It's okay to be a
little "selfish” sometimes and take good care of your mind and body. When you do,
you will feel better, and those around you will notice and value you even more!

10 Ways to use a VA...

byTeresaH.  to Help You Balance Your Work and Personal Lives
Berger, MBA

1. Have a VA help with email management and organization.

2. Use a VA to help you develop and manage your business and/or household
calendar.

3. Hire a VA to help with event planning (whether it's a business meeting, or
birthday party for your child).

4. A VA experienced in marketing communications can help you develop a
newsletter, or other communications to your clients/prospects.

5. Hire a VA to proofread and edit your website or promotional content.

6. Ask a VA experienced in marketing to help you develop direct mail campaigns
and track response.

7. An experienced VA can handle any Internet research you may need.

8. Need announcements or invitations for an event? An experienced VA can
handle that, too!

9. Need help determining your niche or target market? Hire a VA to help.

10. Hire a VA to do your phone/email follow-up.

If you have day-to-day tasks or marketing needs that you can't fulfill on your own,
but don't need full or part-time permanent help, why not consider contracting the
services of a VA? VA's have expertise in various arena’s and can truly be an
invaluable asset to your organization. We all need help in achieving that much
desired work/life balance.

"Do your work with your whole heart and you will succeed -- there is so little
competition!" - Elbert Hubbard
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